
Communicable disease prevention
A guide for employers

This guide is not meant for workplaces that are required to have an existing exposure control plan (ECP)

related to communicable disease, such as health care employers. See section 6.34 of the Occupational Health

and Safety Regulation for more information about ECPs.

As COVID-19 vaccinations have become widely

available to British Columbians, the overall risk of

COVID-19 transmission and serious consequences has

diminished. Despite this, the virus will still circulate

like other communicable diseases.

This guide provides information for employers to

develop a communicable disease plan. An effective

plan includes ongoing measures to reduce the risk of

communicable disease and additional measures for

when there's an elevated risk of communicable disease.

Managing communicable disease at your

workplace is part of an effective occupational

health and safety program.

Communicable disease prevention

A communicable disease is an illness caused by

an infectious agent or its toxic product that can be

transmitted in a workplace from one person to another.

Examples of communicable disease that may circulate

in a workplace include COVID-19, norovirus, and

seasonal influenza.

This guide describes a four-step process to help

employers develop a communicable disease plan.

This plan does not need to be written, posted, or

approved by WorkSafeBC. Your plan may be

supported by policies, signage, or other materials as

appropriate to your workplace and the level of risk.

Some employers may benefit from documenting

their plan to assist in planning and communicating

their communicable disease prevention measures,

practices, and policies. A template is provided at the

end of this guide for that purpose.

Step 1: Understand the risk

Preventing communicable disease involves taking

ongoing measures to reduce the risk of communicable

disease transmission in your workplace. It also involves

implementing additional measures when advised to do

so by Public Health during periods of elevated risk.

The level of risk of certain communicable diseases,

including COVID-19, may increase from time to time

or on a seasonal basis. This may occur at a local or

regional level, or within a certain workplace.

D Monitor and review communicable disease-related

information issued by your regional medical health

officer or the provincial health officer if it's related

to your industry, region, or workplace. This

includes orders, guidance, notices, and

recommendations issued by a medical health

officer or the provincial health officer.

Step 2: Implement measures, practices,
and policies to reduce the risk

Ongoing measures — Maintain at all times

As an employer, you must implement and maintain

the following measures at all times.

D Implement policies to support staff who have

symptoms of a communicable disease (e.g., fever

or chills, coughing, diarrhea) so they can avoid

being at the workplace when sick.

D Provide hand-hygiene facilities with appropriate

supplies (see section 4.85 of the Occupational

Health and Safety Regulation). Use policies and

signage to remind workers to wash their hands

regularly and to cover coughs and sneezes.

D Maintain a clean environment through routine

cleaning processes that are appropriate for your

industry and work practices.

D Make sure building ventilation is adequate and

ventilation systems are properly maintained

and functioning as designed. For more
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information, see section 4.72 of the Occupational

Health and Safety Regulation.

D Support employees in receiving vaccinations

for COVID-19 and other vaccine-preventable

conditions.

Additional measures —

Implement as advised by Public Health

During a period of elevated risk, the medical health

officer or provincial health officer will provide

information and guidance about the risk and how

you can reduce it. The measures that you'll need

to implement will depend on the type of disease

and the methods of transmission.

D Follow all direction from medical health officers

and your regional health authority.

D Follow all orders, guidance, recommendations,

and notices issued by the provincial health

officer that are relevant to your industry, region,

or workplace.

D Depending on the guidance that public health

officials provide, you may need to assess the

workplace to identify areas, activities, and

processes that may pose a risk to workers. You

may also need to implement appropriate control

measures to reduce the risk, following the direction

of Public Health. WorkSafeBC has maintained key

COVID-19 protocols that you can refer to. You can

use these as appropriate and as advised by Public

Health during periods of increased risk.

Step 3: Communicate measures,

practices, and policies

Make sure everyone entering the workplace, including

workers from other employers, receives information

about your measures, practices, and policies for

managing communicable disease. A template is

provided at the end of this guide that employers

may find useful for this purpose.

D Ensure all workers understand the measures

in place at your workplace.

D Provide all your workers with information

on policies for staying home when sick and

working from home. The following resources

are available for employers to support workers

working from home:

Working from home: A guide to keeping

your workers healthy and safe

Setting up, organizing, and working

comfortably in your home workspace

D Post signage in your workplace to support the

measures you have in place.

D Make sure your supervisors are knowledgeable

about your measures, practices, and policies,

and incorporate these into supervision practices

at the workplace.

D Provide information, signage, and materials

to workers in a language they understand.

D Be mindful that some aspects of managing

communicable disease in the workplace may

raise privacy and confidentiality issues. Seek

advice on these issues as necessary.

Step 4: Monitor your workplace

and update your plan as necessary

Continuously evaluate and update your plan to reflect

changing risk levels and work practices.

D Joint health and safety committees and worker

representatives play an important role in identifying

and resolving workplace health and safety issues. *

When identifying and resolving safety issues,

involve joint health and safety committees or

worker health and safety representatives (or,

in smaller workplaces, other workers).

D Use workplace inspections and ongoing supervision

in the workplace to ensure measures are functioning

properly, followed, and maintained.

a Monitor the guidance, notices, orders, and

recommendations from Public Health (as required

in Step 1). Adjust your plan as necessary.

D Monitor your workplace and risk level.

D Change your measures, practices, and policies

as necessary.

D Update your plan to reflect changes in your

workplace, including work processes, staff,

and premises.

D Make sure workers know how to raise health

and safety concerns
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Communicable disease prevention
planning template

The following template may be useful for employers in documenting and communicating their communicable

disease prevention measures, practices, and policies. This is an optional resource, and may be used or adapted as
suited to the individual employer.

Step 1: Understand the risk
Preventing communicable disease involves taking ongoing measures to reduce the risk for communicable disease

transmission in the workplace.

The Vice Principal, who is a member of the Health and Safety Committee receive weekly emails from FISA and the
CISVA office that document updates to the Provincial Health Orders. The Vice Principal reads and diseminates
information as necessary. In addition, the Health and Safety Committee meet once a month to discuss changes and

updates that need to made to the safety plan.

Emails are sent to staff and presentations are made at weekly staff meetings when necessary. All staff participated
in an Health and Safety meeting on the first day of school that reviewed the current Provincial Health Office and
Ministry of Education guidelines.

Vancouver Coastal Health hosts regular meetings with Independent School Administrators. Up to date information
and data is shared and opportunities for questions and clarification is provided.

Step 2: Implement measures, practices, and policies to reduce the risk

Ongoing measures

Implement policies to support staff who have symptoms of communicable disease so they can avoid being in the

workplace when sick.

Staff are given a daily health checklist to be completed daily prior to arriving at work. Staff are told that upon
completion of health check, if it is indicated that they are to remain at home or be tested for COVID, they are to
contact either the principal or vice principal to inform them that they will not be attending work that day.

Staff are also allocated fifteen (15) sick days as per contract per year cumulative to twenty-five (25) days over two
years for ful time teachers, pro-rated for part-time teachers.

All employees may use up to three (3) days of available sick leave per school year to care for a wife, husband or
child "immediate family member" who is sick.

No one should come to school if they are sick or if they have been directed to self-isolate by Public Health.

Staff are given 3 hours to go and receive the COVID19 vaccine, if they choose.

All staff must wear a non-medical grade mask when indoors.

CISVA Policy 326 - Remote Work Policy states at in any circumastances where a CISVA emplovee will be working
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Provide hand-hygiene facilities and appropriate supplies (see section 4.85 of the Occupational Health and Safety
Regulation). Use policies and signage to remind workers to wash their hands and to cover coughs and sneezes.

The following resources may be of use to employers in communicating appropriate practices around the workplace:

• Prevent the spread of communicable disease: Handwashing

• Prevent the spread of communicable disease: Cover coughs and sneezes

Document your policies and supporting practices nere.

All staff are required to wear a mask while indoors. All grade 4-7 students must wear a non-medical grade mask

when indoors, including in the classroom. K-3 students are recommended to wear a mask when indoors. Mask
signage is found in both the classrooms and hallways. Disposable masks are available in every classroom and the
school office.

Staff are encouraged to model and practice good hand hygiene at school. Staff should perform hand hygiene when
they arrive at school, before and after breaks, before and after eating and drinking, before and after handling food or

assisting students with eating; before and after giving medication to a student or self; after using the toilet; after
contact with bodily fluids; after cleaning tasks; after removing gloves; after handling garbage; whenever hands are
visibily dirty.

Handwashing signage is displayed in the classrooms near sinks.

Reminders are provided to staff and students to cover coughs and sneezes. This is also supported with signage
within the school

Maintain a clean environment through routine cleaning processes that are appropriate for your industry and work

practices.

Document your policies and supporting practices here, including the answers to the following questions.

Surfaces will be deep cleaned once a day.

Surfaces should be disinfected prior to eating and when visibly dirty.

Manipulatives and shared supplies are to be cleaned once a day.

The facilities manager is responsible for the deep cleaning of the school each day.
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Make sure building ventilation is adequate and ventilation systems are properly maintained and functioning as
designed. For more information, see section 4.72 of the Occupational Health and Safety Regulation.

For employers without ventilation, or without direct control of their building's ventilation system, they may take
other measures to improve air circulation, including opening windows.

Learn more here:

Prevent the spread of communicable disease: Ventilation and air circulation.

Air purifiers have been placed in each classroom.

Teachers are encouraged to open windows whenever possible. Air exchange units are monitored electornically and
if they malfunction, the school office receives an alert.

Air exchange filters and air purifier filters are replaced frequently. Air exchange units are installed in each classroom.

Additional measures

During a period of elevated risk, a medical health officer or the provincial health officer will provide information
and guidance about the risk and how you can reduce it. The measures that you'll need to implement will depend

on the type of disease and the methods of transmission.

If a student or staff member develops symptoms at school, the school will provide the student/staff with a non-
medical mask if they don't have one. The school will provide the student/staff with a speace where they can wait
comfortably and that is separated from others. We will make arrangements for the students/staff to go home as soon
as possible, and practice diligent hand hygiene.

When a person tests positive for COVID19, public health initaties contact tracing to determine how they were
infected and who else may have been at risk of infection.

Public Health will determine if there was a potential exposure at the school and they will work with the school
adminstrator to understand who may have been exposed, and then determine what actions should be taken,
including identifying if other students or staff should self-monitor or self-isolate.

If there was no potential exposure at the school, public health will not notify the school administrator.
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Step 3: Communicate measures, practices, and policies

Make sure everyone entering the workplace, including workers from other employers, receives information about
your measures, practices, and policies for managing communicable disease.

Any non-school staff must sign in and complete a health check. At that time, all school protocols and policies
regarding communicable disease prevention are communciated with them at that time.

Supervisiors are informed of practices, and policies through regular emails, staff meeting and staff workshops hosted
by the Health and Safety Committee.

Signage regarding daily health checks, frequent hand washing, the wearing of masks, cough and sneeze etiquette
are found around the school and in classrooms.

Step 4: Monitor your workplace and update your plan as necessary

Continually evaluate and update your plan to reflect changing risk levels and work practices.

The Health and Safety Committee meets regularly and are provided with draft policies, measures and practices for
their input, prior to being adopted.

Staff have been provided with a form to complete that has been distributed by the Health and Safety Committee to all
staff members. The form can be found in the school's shared drive.

The Health and Safety Committee routinely meets and perform walk-through inspections to ensure that policies,
measure and practices are being followed.
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